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Book Proposal
Book Manuscripts submitted to Sayyab Books for publishing are first assessed

internally. They are later sent to three external experts for further assessment.
The author or editor needs to send a detailed proposal, giving the basic information
about his/her project, such as title, subtitle, proofreaders (if any), its length (in number
of words rather than pages), anticipated date of submission), etc. The proposal should
outline in brief its significance, research question, chapter outline, statement on
competing titles, and the targeted readership.

The authors/editors are advised to attach their CV therewith.

Once your proposal is accepted, the author/editor receives a contract from Sayyab
Books. The guideline below is for author/editor/contributor whose manuscript has
been accepted:

Guide to Authors/Editors

1. Spelling and punctuation

(1) Use -ise rather than -ize generally, except for standard spellings,

(i1) Try to use British spelling wherever possible, such as centre in place of center, etc.
(i11) Try to use s/he in place of repeating he or she,

(iv) If it is a book try to use footnotes, if necessary, at the end of each chapter,

(vi) Use a single rather than double space after full stops, commas and semicolons.

2. Quotations

(1) Author, year of publication and page number should be provided for all quotations.
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(i1) Quotations less than three lines should be incorporated into the text,

(ii1) Quotations of more than three lines should be displayed and indented. Check that
page numbers of the source is required. However, quotation marks in this case are not

needed.

(iv) Quotations from languages other than English should be translated. Please make
it clear whether it is translated by you or by another author, if you quoted from
another published work, please give a full reference, including page numbers.

3. References

Please give full bibliographical details of references and list them in alphabetical
order of author, bearing in mind the following notes:

(i) Author’s surname followed by comma and first name and/or initials,

(ii) Date should be enclosed in parentheses (distinguish the works of the same
author written in the same year by the use of a, b, ¢, as follows: 2007a, 2007b,
etc.)

(iii)  In the body of the text, references to multi-author works should include only
the surname of first author, followed by et @, whereas in the bibliography the
names of all authors should appear,

(iv)  Book title should be italicised,

(v) Place of publication should be followed d by colon and Publishing house,

(iv)  If areference is made to more than one publication in the same place in the
body of the text, authors’ surnames plus the year of publication should be

followed by semicolons.

Consider this sample bibliography which includes references to books, journals,

edited volumes, translated works, etc:

Al-Jabr, A., M. (1987) Cohesion in Text Differentiation: A Study of English and Arabic,
unpublished PhD thesis, University of Aston, Birmingham, UK.

Bell, R., T. (1991) Translation and Translating, Longman: London and New York.

Bloor, T. and Bloor, M. (1995) the Functional Analysis of English: A Hallidayan Approach,
London: Arnold.
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Brown, G. and Yule, G. (1983) Discourse Analysis, Cambridge: Cambridge University Press.

Crystal, D. and Davy, D. (1969) Investigating English Style, Essex, London: Longman.

Dagut, M. (1976). Can metaphor be translated? Babel: International Journal of Translation,
XXII (1), 21-33.

4. Permissions

(1) Permission is needed for quotations from works, photographs and maps,
etc. without obtaining such permission your article or book cannot be
published,

(i)  Permission for quotations less than 400 words in length from the same
work is not needed,

(ii1))  Permission of any spoken material for any purposes, including translation,

interpreting, subtitling, etc., is also needed.
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